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NMOCAOOBA IHCTPYKUIA
KepiBHuKa rpynu
LleHTpanisoBaHoi 6yxrantepii Ne2 npu genaprameHTi ocBiTh i Hayku
JNbBiBCHKOT OGNAacHOI AepkaBHOI agMiHicTpauii

™

l. 3aranbHi NONoXeHHs
KepiBHuK rpynu HanexuTb oo kateropii "Cneujanictu". :
lMpusHauyeHHs Ha nocafy kepiBHUKa rpynu  Gyxrantepii Ta 3BiNbHEHHS 3 Hel
30IICHIOETLCA  HakasoM AupekTopa AenaptamMeHTy ocBiTM | Hayku JlbBiBCbKOJ
obrnpepxaamiHicTpalii 3 fJoTpuMaHHsaM Bumor Kogekey 3aKOHIB Npo npauto YkpaiHu.
KepisHuk rpynun y cBOil AiANbHOCTI KepyeTbCA YMHHWUM 3aKOHOAABCTBOM Ykpaiuu,
HakasaMu Ta IHCTPYKLisMX BiANOBIAHMX rany3esux MIHICTEPCTB, Ui€0 - NocagoBor
IHCTPYKUiEl0O Ta  HWWMMU  HOPMATUBHUMU  JOKYMEHTaAMW,  3aTBEPMKEHUMU Y
BCT@HOBMEHOMY MOPSALKY.
KepiBHuk rpynu nignopsakoByeTbcsi Ge3nocepeaHbo  ronoBHOMY Byxrantepy Ta
3aCTynNHWUKY rornosHoro Byxrantepa. . e '
KepiBHuk rpynu Hece BianosiganbHicTb 3a cTaH obniky, NnaHyBaHHS Ta 3BITHOCTI Ha
PiBHi 3 rornoBHMM Gyxrantepom.

1. 3aBaaHHs Ta 00OB'A3KM

[Ans BUKOHaHHA NOKNaaeHNX Ha HbOro YHKLiA KepiBHUK rpynu:
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Mepesipsie TapudikauiiiHi cnuckn BuKknaaadie Ta iHWMX NpauiBHuUKIB, TapudikaLyiiiHi
CMUCKM KEPiBHUKIB rypTKIB i Mofae iX Ha NOroKEHHS B AenapTaMeHT OCBITH i HayKu
JlbBiBCHKOT OA.

Pospobnisie 3BeaeHi TapudikauiiiHi cnuckv BUKnaaadis Ta kepiBHUKIB rypTKiB no obnacTi.
MNepesipse WTaTHi posnucK HaBYanbHWX 3aKNagis i ycTaHoB, 1x BianoBigHicTe TUNOBUM
LTaTam npodTexyunnuLy Ta 4oBiakam Npo HOpMaTUBHI Ta 06'eMHi NOKa3HUKY, Noaae Ha
3aTBEepPAKEHHA B AenapTaMeHT OCBITU | Hayku JlbiBcbkoi OJIA.

PoGuTb 3BEAEHMIA LITATHMIA PO3MNUC Y PO3pi3i HABYANLHUX 3aKNaAiB | YCTaHOB No o6nacTi.
l'oTye HeoBXiAHI AOKYMEHTY 3 NUTaHbL LUTATHOT YUCENbHOCTI NPaLiBHUKIB NPOdTEXOCBITH
JleBiBLWMHKM ans MiHicTepcTBa OCBITU | Hayku YkpaiHu.

Po3spaxoBye cepeiHbOPi4HY YNCENbHICTb rpyn TEOPETUYHOrO | BUPOBHUYOro HaBYaHHS i.
BIAMOBIAHO, CEpPeaHbOPIYHY YMCENbHICTL MANCTPIB BUPOBHNYOrO HABYAHHS.

Po3paxoBye nnaHoBi NOKa3HWKM YNCENBbHOCTI LUTATHUX OOUHULL agMiHnepcoHany,
cneuianicTis, pobiTHMKIB, MAiCTPIB B/H, CTABOK MeAnepcoHarny Ta rypTKoBoi po6oTu.
PospaxoBye nnaxosi nokasHukn Ao hopmu Ne3-2 GyxranTepchKoro 3BiTy Ta 4OBOAUTD iX
nNiaBiAOMYMM HaBYaNbHUM 3aknagam i yctaHoBam. _
MNepesipsie hopmy Ne3-2 ByxranTepcbkoro 3BiTy LLOKBAPTArbLHO i 3a pik, aHaniaye ix



haKkTU4He BUKOHAHHS.

2.10 Mepesipse 3BiTM 3 Npaui Ta 3BiTU NPO BUKOPUCTAHHS poﬁoqoro yacy moxaapTaano i 3a
PiK.

211 Poapaxoaye (hOHA OCHOBHOT 3apnnaTu npauiBHUKIB Ta (hOHA ONNaTy 3a BUCHYry poma
KnacHe KepiBHULUTBO, MeTOoA Komicii, kabiHeTu, 06cryroByBaHHsS KoM’ iOTepHOI TEXHiKHN,
LUKIANMBI YMOBM, HIYHUIA Yac, poBoTy B rypTOXUTKaX, TOLLO.

2.12 PospaxoBye (hOHZ LLOPIYHOT rPOLLOBOT BUHAropoau Ta MaTepianbHOl A40NOMOrM Ha
O3[0POBMEHHA MeAnpaliBHUKamM, npeMianbHui oHa Ta hoHA MaTepianbHOT 4ONoMOory
IHLUXM npaLiBHUKaM HaBYanbHUX 3aKnagis i yCTaHOB NPOTEXOCBITH.

2.13 WokBapTanbHo aHanisye hakTiHe BUKOPUCTaHHS NIMITIB Ha 3apnnary, rotye
3aKIMOYEeHHS Lo 1X HepaUioHaNbHOrO BUKOPUCTAHHS, KOPUTye 3aTBEPAXKEHI MIMITH Y -
3B’A3KY 3 NiABMLLEHHSM MiHIManbHOI 3apnnaru, TapuHUX CTaBOK | NOCaA0BUX OKNagiB,
3MIHOIO NNaHy NPUOMY YYHIB Ha HaBYaHHS.

2.14loTye Nponosuuii i 3aKkMoYeHHs 3 NUTaHb onnaTy npadwi.

2.15 Bepe y4yacTb y po3pobui i PO3NOBCIOPKEHHI KEPIBHUX MaTepianis 3 NnuTaHb onnaTtu
npawi.

2.16 Bignosigae Ha NUCTU-3BEPHEHHSA HABYaNbHUX 3aKnagis, ycraHoa i rpoMagsiH 3 nuTaHb
onnatu npadi.

2.17 Bepe y4acTb y TeMaTU4HNUX NepeBipKax 3 HasBaHUX BULLE NUTaHb.

2.18 Bepe yyacTb y po3pobui nnary po6otu LIE Ne2.

2.19 BukoHye iHWi fopy4eHHs ronosHoro Byxrantepa LIB Ne2 Ta iioro 3acTynHuKa.

lll. Mpaga
KepiBHWK rpynu mae npaso:

3.1 OsHalomroBaTMCS 3 NPOEKTaMM pillleHb, Haka3amu, PO3NOPSIKEHHAMI KepiBHULITBA
AenapTaMeHTy, Lo CTOCYOTLCS MOro AisifbHOCTI.

3.2 3HanoMUTUCS 3 AOKYMEHTaMK, LLIO BU3HAYAIOTb iOro npasa i 06OB’sI3KM MO 3aiiMaHil
nocagi, KpuTepii OLiHKM SIKOCTi BUKOHaHHS Nocanosux oboB a3kie.

3.3 3any4atu npauiBHUKIB rpynn [0 BUKOHAHHS MOKNafAeHWX Ha Hboro
3aBLaHb.

3.4 3pinicHioBaT NepeBipKy NpauiBHUKIB rpynn 3 NUTaHb ,D,Opr‘lM&HHFI clechosm
AUCUMMAIHK, @ TaKoX 3 NUTaHb OpraHisauii nrnaHyBaHHs.

3.5 Mosigomnatu 6esnocepeHbOMY KEpiBHUKY MPO YCi HeZoNiKY, BUSIBNEH Y npou,eci
BUKOHaHHSA CBOIX nocafosux oBoB’A3KiB Ta y rocnofapchkii AisnbHOCTI nignpueMcTsa
(Moro cTpyKTypHUX Nigposainax) i BHOCUTH NPono3uLii No iX yCyHEeHHHo.

3.6 Bumaratu Big 6esnocepeHbOro KepiBHUKa Ta iHLLMX NOCaaoBKX OCi nignpuemcraea
CMPUSAHHS Y BUKOHAHHI CBOTX NocazoBux 060B'A3KIB.

IV. BignoBiganbHicTb

KepiBHUK rpynu Hece BignoBiaanbHicThb:

4.1 3a HeHanexHe BUKOHAHHSA abo HEBMKOHaHHS CBOIX NocagoBux o60B's3KIB, LU0
nepeabaveHi Lieto nocagoBoto iHCTPYKLIED, B MEXaX, BU3HAYEHUX YUHHUM
3aKOHO4AaBCTBOM YKpaiHu npo npaLyo.

4.2 3a npaBonopyLLUEeHHs!, CKOEHi B NPOLECi 3AiICHEHHA CBOET AiANbHOCTI, — B MeXaXx,
BU3HAYEHUX YNHHUM aAMIHICTPATUBHUM, KPUMIHANBHUM Ta LUMBINEHUM 3aKOHOAABCTBOM
YKpaiHu.

4.3 3a 3aBaHHA MaTepianbHOT LUKOAU — B MeXax, BU3HAYEHUX YNHHUM LIUBINTbHUM
3aKOHOA4aBCTBOM Ta 3aKOHOLABCTBOM NPO npaLo YKpaiHu.

4.4 3a nopyLlUeHHs NpaBun YMHHOTO BHYTPILLHLOrO TPYA0BOrO pO3nopsAKy Bl,u,noaumo Ao
AIF04Oro TPyAOBOro 3aKoHOAaBCcTBA YKpaiHu.



V. KepiBHUK rpynu nNOBWHEH 3HATHK:

5.1 MeToauyHi, HOpMaTUBHO-NPABOBI i iHLLI KepPiBHI AOKYMEHTM 3 NMUTaHb oprarisauii Ta

3fificHeHHst cBoel poGoTu.

5.2 Hakasu, noctaHoBu, po3nopamKeHHs aupekTopa NiANPUEMCTBA, LU0 CTOCYIOTHCS MOro
OifnbHOCTI. _

5.3 NnaH paxyHkis Byxrantepcbkoro o6iky.

9.4 lNonoxeHHs (cTaHaapTu) GyxranTtepcbkoro obniky.

5.5 MeToau nepeaadi, 06pobku i 36epexeHHs iHhopMaLlii 3 BUKOPUCTAHHSM cy4yacHux
TeXHIYHUX 3aco6iB KOMYHIKaLlil | 3B'3Ky, KOMM'IOTEpa, @ TaKOX 3HAHHS ByxranTepcbkoro
nporpamHoro 3abesnevyeHHs. SRS

~ 5.6 MpaBuna BHyTPILLHLOTO TPYAOBOro PO3NOPSAKY.

5.7 lNpaBuna i HOpMK OXOPOHM NpaLyi, TEXHiKV Geaneku, BUPOBHUYOT caHitapii,
NPOTUMOMEKHOTO 3aXMCTY NMPK POBOTI 3 OPIrTEXHIKOIO 1 Y CRYXBOBMX NPUMILLIEHHSIX
nignpuemMcrea.
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VI. KsanidvikauinHi Bumoru
6.1 KepiBHuk rpynu: Buwa ocsita (marictp a6o cneuianicT) neBHoro npodeciiHoro
cnpsAMyBaHHs abo NeBHOI creuianbHOCTi | cTax poboTi Ha BiANOBIAHi nocagi He MeHLue
3-X pokiB. :

VIl. BaemoBigHoCHHM (3B'A3KKM) 3a nocaaoro

7.1 Ansi BUKOHaHHS yHKLUiY Ta peanisalii npas, nepenbaveHnx AaHo IHCTPYKLIED
KepisHuk rpynin B3aemogpie 3i Bcima nigposainamu LeHTpanizosaHoi
OyxranTepii Ne2 npu aenaptameHTi ocsity i Hayku JlbBiBcbkoi OLA 3 nUTaHb woao
BUKOHaHHA BUMOT CBOET NOCaf0BOI IHCTPYKLUIT. _

7.2 3a BiACYTHOCTI KepiBHWKa rpynu ioro 06oB’sI3K1 BUKOHYE NPOBIgHWIA cneuianict
ByxranTepii , akuii HabyBae BigNOBIAHUX NpaB | HECe BiANOBIAANLHICTL 33 HaNEXHe
BMKOHaHHA MoKnageHux Ha HbOro o6oB’A3KIB.
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