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IHocaposa inéTpykKuis
HaYaJbHHKA BiAALTy KaApoBOro Ta opraHizaniliHoro 3ade3neyeHHs
yHnpaBJIiHHS IJIAHOBO-(iHAHCOBOI AislJILHOCTI, OyXrajTepcbKoro o6Jiky i
3BITHOCTI, KaAPOBOI0 Ta OpraHi3auiiiHoro 3ade3me4eHHs
AenapramMeHTy ocBiTH i HaykH JIbBiBebKoOT 001 aepkaaMinicTpanii
Caspyk Jleci AnaToniiBHI

1. 3araasHi MOJOKEHHS

1.1. HauvansHHK BiAIily KaZpoOBOTO Ta OprasisaliifHoro 3zabesnedyeHHS
JeTapTaMeHTy ocBiTH 1 Hayku JIpBiBchkoOi obOmmepikamMiHicTpamii (mami -
HayadbHUK BiAiLy) 3abesnedye peajizaliio Aep)KaBHOI MOMITUKH Yy cdepi
IEepXKaBHOI CIOy)KOM Ta KagpoBoi poOOTH, 3HIHCHEHHS aHAIITUYHOI Ta
oprasizaniiiHoi poOOTH 3 KaJpOBOIO MEHEDKMEHTY Y JelapTaMeHTi OCBITH i
Hayku JIpBiBCchKOI 0OaepkaaminicTparnii (am — aemapTaMenT).

1.2. HaganpHuk Biamuly — mocaja JAep)KaBHOI ciyxOu kareropii «b»; Ha
nocay HadaJbHUKa BiJIUTy IpU3HAYa€Thes 0co0a, sika Ma€ BHILY OCBITY CTYTIEHS
MaricTpa, BUIBHO BOJIOJI€ Jep)KaBHOIO MOBOIO Ta Mae JOCBia poOOTH Ha mocamax
JepxaBHOI cimyxOu karteropii «b» um «By», abo mocBim ciyxbu B opraHax
MICLIEBOTO CaMOBpsiIyBaHHs, a00 [JocBiL poOOTH Ha KEpiBHHX IOocaaax
HiATIPHEMCTB, YCTAHOB Ta OpraHi3alliif He3aJe)XHO BiJ (OpMHU BIACHOCTI He MEHIIIE
IBOX POKIB.

1.3.HauanpHuk Bigaimy Oe3mocepeiHbO MiANOPSAAKOBAHUN IHPEKTOPOBI
JelnapTaMeHTy Ta 3acTylHHKOBI AWpeKTopa JelapTaMeHTy - HadalbHHKOBI
YIPAaBIIiHHS.

1.4. 'V cBoilf nisnpHOCTI HayalbHUK BIAAUTYy Kepyerbcss KoOHCTHTYLiERO
Ykpainu, 3akoHaMu YKpaiHu, mocraHoBamu BepxoBHoi Pamu Ykpainu, akramu
Ilpesunenra VYkpaiau, Kabinery MinictpiB Vkpainu, Konmexcom 3akoHiB mpo
IIpamro  Vkpaimu, Hakazamu MOH, HOpMaTHBHO-TIDAaBOBHMU  aKTaMU
HamionansHOro areHTcTBa 3 NHTaHb JAEPXKABHOI CIIy:KOH, PO3MOPSIKEHHIMU
rojioBH obiaep:xanMinicTpanii, ITonoxxeHHsIM Npo IemapTaMeHT OCBITH i HayKH
obnnepxaaminicTparii, IlomokeHHAM Tpo yHpaBmiHHA IIaHOBO-()iHAHCOBOT
JisIBHOCTI , GyXrantepchbkoro o6y i 3BiTHOCTI, KaApOBOro Ta OpraHizaniiiHoro
3a0e3NeyeHHsT JemapTaMeHTty, [loNoXKeHHSM TMpo BiUII  KajpoBoro Ta
oprasizaniiHoro 3abe3neueHHs AeNapTaMeHTy, IHIIMMH HOPMATHBHO-TIPABOBHMU
aKTaMH 3 IIMTaHb Ta KaJpoBOi poOOTH, HAKa3aMU AUPEKTOpa AerapTaMeHTy OCBITH
i Hayku JIpBiBCHKOT 06aepkaaMinicTpalii Ykpainu.



2.3aBaaHHs Ta 000B'A3KH

2.1. 3pniiicHIOE KepiBHULTBO MISABHICTIO BIAAITY Ta Hece IepCOHAIbHY
BIAMOBIAaIbHICTh 32 BUKOHAHHS MOKJIAZIEHUX 3aBJIaHb.

2.2. Po3noninsie 00OB’A3KM MiXK IpaliBHUKaMH BiJily, BH3HAYa€ CTYIIiHb
BiANOBIAAJIBHOCTI MpalliBHUKIB BTy, 3a0e3medye MOTPHMAaHHS MpalliBHUKAMM
NIOPSAKY, BUKOHAHHS IUIaHIB poOOTH BiAILY.

2.3. OpraHi3oBye, IIaHye Ta KOHTPOITIOE POOOTY Bimiy.

2.4. Bepe y4acTb y Hapaaax, iHIIHX 3aX0ax, IO MPOBOISTECS KEPiBHUIITBOM
JernapTaMeHTy, MiJArOTOBII BIANOBIAHMX JOKYMEHTIB 1 MarepialliB, 110 HaJleXkaThb
10 KOMIIeTeHLIT BiAIiy.

2.5. 3a mopy4eHHSIM KepiBHUIITBA JeNapTaMeHTy IIPeICTaBIsIE IenapTaMeHT y
BIIHOCMHAX 3 IHIIMMU OpraHaMH Jep)KaBHOI BJIaa, IIiANPUEMCTBAMH,
yCTaHOBAaMH, OpraHi3allisMu 3 MUTaHb, BiTHECEHUX JI0 KOMIIETEHIIIT Bi iy,

2.6. Ininiroe po3risa MUTaHb, L0 HaNeXaTh A0 KOMIIETEHIIl Bimuiny Ha
Hapajax Ta 3acizaHusx Kouerii, o npoBOsIThECS JenapTaMeHTOM;

2.7. 3abe3nedye MiArOTOBKY JAOKYMEHTIB IIOJO0 IPU3HAYEHHS, NepeBe/IeHHS,
3BUTBHEHHSI 3 II0caj Jep)KaBHUX CIy)XOOBLIB JemapTaMeHTy Ta IMpalliBHUKIB
CTPYKTYpPHHUX MiAPO3IUIIB MPH JAeNmapTaMeHTi, HaJaHHs 1M BiAIyCTOK, 3MiHCHIOE
KOHTPOJIb 3a CKJIaTaHHSIM 1 IoJiep:KaHHAM IrpadikiB 4eproBUX BiIMyCTOK.

2.8. Kontpomioe Ta 3abe3meuye BeleHHS TPYHAOBHX KHI)KOK Ta OCOOOBHX
CIpaB IMpalliBHUKIB J[eMapTaMeHTy, KEepiBHHMKIB 3aKJIaIiB OCBITH 00JaCHOro
HIATIOPSAKYBaHHS.

2.9. B Mexax CBOiX TOBHOBa)XeHb 3[AIMCHIOE 3axoau uIsl 3abe3nmeveHHS
TPYAOBOI JIUCLUIUIIHHM, JOAEpXKaHHS TpaliBHUKAMHM JAEMapTaMeHTy IIPaBUII
BHYTPIIIHBOTO TPYAOBOTO PO3MOPSIAKY.

2.10. 3milicHIO€ KOHTPOJb 3a BCTAHOBJIEHHSIM HaI0aBKH 3a BUCIYTY POKIB
Jep)KaBHUX CiIykO0BLIB, 3a0e3nedye IMiArOTOBKY HaKa3iB PO BCTAHOBICHHS
Han0aBKHU 32 BUCIIYTY POKIiB.

2.11. BHOCUTH B yCTaHOBJIEHOMY MOPSAKY MOJAHHS MPO MPUCBOEHHS PAHTiB
JepKaBHUX CITYKOOBIIIB.

2.12. Cnpusie migBUIIeHHIO KBamidikamii mNpaumiBHUKIB Bigminy, ¢opmye
3aMOBJICHHS Ha IMIJrOTOBKY, NEpPEeNmiAroToBKY 1 TMiJBHUIIEHHS KBasigikauii
NpaliBHUKIB JelapTaMeHTy.

2.13. Oprani3oBy€e NpoBeIAeHHS KOHKYPCIB Ha 3aWHATTS BaKaHTHHX IOCa
nepkaBHOI  ciykOu  kareropii «b» 1 «B» nmemapramenty, 3abesmnedye
ONPUIIOAHEHHSI Pe3yibTaTiB KOHKypCy Ha caifti HarfioHanbHOro areHTCTBa 3
IIUTaHb Jep)KaBHOI CITyKOH.

2.14. 3nilicHIOE OpraHizaiiiiHe 3a0e3reYeHHs MPOBEJICHHS MOPIYHOI OL[IHKH
BUKOHAHHS JI€pKaBHUMHU CIyKOOBISIMU MTOKIAJ€HUX Ha HUX 3aBJIaHb i 000B’SI3KiB.

2.15. 3abe3neuye B Mexax CBO€I KoMIeTeHIi 30epexxeHHs iHGopmauii s
Clly’)k00BOT0 KOPUCTYBaHHS Ta iH(opMallii 3 00MeKeHUM AOCTYIIOM BiIIIOBIIHO 110
3aKOHOJIaBCTBA.

2.16. 3niliCHIOE  KOHTPOJb 3a JOTPUMAHHSM IIpAlliBHUKAMH  BiIiTy
3aKOHOJIaBCTBa 3 MUTaHb 3aXUCTY Ta 00pOOKH MEePCOHATBHUX JaHUX.



2.17. Bukonye iHIIy poOOTYy, IOB’s3aHy 13 3aCTOCYBaHHSIM 3aKOHOJABCTBA
Ipo Ipallo Ta Jep)KaBHY CilIyxO0y BIANOBIAHO A0 JOpyYeHb KepiBHHUIITBA
JeTiapTaMeHTy.

2. IIpama
3.1. OzmepxxyBaTu y BCTAaHOBIIEHOMY MOPSIIKY BiJl OCAJOBHUX OCIO CTPYKTYpPHHX
MIPO3ALNIB JeNapTaMeHTy OCBiTH i HayKM JOKYMEHTH Ta BiINOBinHY

iHpopmario, HeoOXifHy /Ui BHKOHAHHsS IIOKIAJE€HMX HAa BiIUI 3aBIaHb Ta
000B’s13KiB.

3.2. 3pilicHIOBaTH KOHTpOJIb Y JemapTaMeHTi 3a nonepkaHHsM Komekcy
3aKOHIB Npo mpamo Ykpainu, 3akoHiB Ykpainu «IIpo mepixkaBHy ciayx6y», «IIpo
BIAIIYCTKH», IHIIMX aKTiB 3aKOHOJABCTBA 3 MHUTaHb JEp)KaBHOI CIyKO0W Ta
KaJapoBOi poOOTH.

3.3. bpatu yuacTb y Hapazax, 110 IPOBOAITECS y JeMapTaMEeHTi OCBITH 1 HAYKH.

3.4. BHOCUTH NPOMO3MIil KEPIBHUITBY JeNapTaMeHTy IIOA0 IOKpPAIIEHHS
poboTH KaapoBOI Ta opraHizaliiHol poOOTH.

4. BianosBigajgbHIiCTH

HauanpHuk Biginy Hece MepcoHANBHY BiAMOBIAAIBHICTS 32 HEBUKOHAHHS YU
HEHAJI)KHE  BUKOHAHHS  CIIy)KOOBMX  OOOB’SI3KiB, TEpPEBHINEHHS  CBOIX
IIOBHOBAK€Hb, MOPYIIEHHS OOMEXXEHb, IMOB’SI3aHUX 3 MPOXOKEHHIM IepIKaBHOI
CITy>K0H, MpaBUJI BHYTPILIHBOTO TPYAOBOTO PO3IMOPSAIKY.

5. BsaemoBiaHOCHHH (3B’SI3KH) 32 M0OCA1010

HauanpHMK BiAAily B Npolieci BUKOHAHHS TOKJIAJeHUX Ha HBOTO 3aBIaHb
B3a€EMOJIIE:
- 3 IpalLiBHUKAMU JETIapTaMeHTy Ta CTPYKTYPHUX ITiIPO3/iTIB IIPH JeapTaMeHTi;
-3 KepiBHHKaMH BIAJIUTIB OCBITH paliOHHUX JIepXKaBHHUX aaMiHiCTpariif, Micr,
00’€IHaHUX TEPUTOPiaTbHUX TPOMaJ, 3 KEPiBHUKAMM 3aKJIaiB OCBITH 00JACHOIO
MIANOPSAKYBaHHS
-3  BiIAUIOM IlepcoHaly Ta Haropon JIbBiBchKOI 0OJacHOI —JepKaBHOI
aZMiHICTpaii;
- 3 MIANOPSAKOBaHUMHU YCTaHOBaMM Ta OpraHizauismu, 00’ €IHAHHAMU TPOMAJIsH,
rpoMajissHaMHU.
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